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Search for Training
When you need to find online or instructor-led training…

Option 1: Global Search
This predictive search bar, found at the top 
right of the home page, helps users search for 
training and certification information 

Option 2: Browse for Training
To browse for training, select the Apply for Online Training button on the home page.

A. View results in an image view or list view.
B. Filter by Training. My Subjects refers to preferences users set up on the Bio page of 

their Universal profile.
C. Select the title of the training to view more details.
D. Type of training includes either instructor-led training (calendar icon) or online 

training (stack of books icon).
E. Date Range refers to instructor-led training only.
F. View Full Calendar link shows instructor-led training by month.



Before you take your first DAU online training course, we require that you take the DAU Orientation 
Module. It’ll help you navigate through the new learning management system. You only need to take 
it once. Here’s how to access it. 

How to Take the DAU Orientation Module

Step 1: Select the View your training Quick Link. This takes you to your transcript. 

Step 2: Select the Open Curriculum button. This will launch the module in a new window. When you 
are finished navigating through the screens, close the window to return to your transcript.



Instructor-Led Training (ILT) Registration

Step 1: When you find the 
instructor-led training course 
you’d like to take, select the 
Apply for Instructor-Led 
Training button on the home 
page of the learning 
management system. 

This takes you to the Army 
Training Requirements and 
Resource System (ATRRS), 
where you can register for 
the course.

When you want to register for an ILT and prepare to attend it…

Step 2: After you’ve registered for the ILT through ATRRS, you can see the details of the course back on this 
learning management system. Select the View your training from the Quick Links menu.

Step 3: Select the 
Title link of the 
course. 



Step 4: If you want to add the ILT to your calendar, select the Add to Calendar link. 

Step 5: If you want to view a map of the location, select the View Map link.  

Step 6: Scroll down the Training Details page (screenshot above) and select the Edit icon for the Locator Card. 

Step 7: Fill out the Locator Card with your TDY and emergency contact information and select the Submit button. 
This information will be accessed in case of an emergency during the ILT. It will not be accessed after the ILT.

ILT Registration (Cont.)



Online Training (OLT) Registration

Step 1: When you find the online training course you’d like to take, select the Title link for the course. 

When you want to register for online training…

Step 2: Select the Request button. You will be taken to the Active view of your Transcript page, where you will see 
the training you requested at the top. You will also receive an email notification thanking you for enrolling in the 
course. 

Step 4: From the Transcript page, select the Open Curriculum button to access the Curriculum Player and launch 
the course.



Curriculum Player 

Once you have requested an online training and select the Open Curriculum button to open it from your Transcript
page, you will see the Curriculum Player for the course. The Curriculum Player will look similar to the one below.

The Curriculum Player enables users to launch and complete learning objects (LOs) within a curriculum. It guides 
users through the curriculum sections and allows users to track their progress.   

A. Learning Content refers to the required modules and tests.
B. View Details gives you a close look at the structure of the curriculum, including the names of tools and 

resources and modules’ lesson titles. Elements of the curriculum can be launched from that page.
C. Have a Question? takes you to the learning support community associated with the course. There, you 

can join and ask instructors questions and get expert feedback. Notice that it is not required and appears 
to be already completed as a result. Also, not all Online Training has affiliated learning support 
communities. 

D. Print Files allows you to download and print the course via a zip file.
E. Tools and Resources houses job aids and other materials instructors might add to the courses. In this 

example, there are 4 resources.

When you need to launch and complete learning objects in a curriculum…



Navigate Through Learning Content

Learning Content is the required portion of the curriculum, including modules, lessons, and tests. 

Step 1: Select the Learning Content link from the Curriculum Player. 

When you need to complete the Learning Content in your online training course…

Step 2: Select the Launch button to start the Module 1 content. The curriculum opens in a new window. You must 
complete all of the content in the module before taking the module test.

Step 3: Proceed through the content using the 
Next button.

Step 4: Track your progress through the module 
and across modules by selecting the Table of 
Contents link. That helps you find and go back to 
any screen you might have missed.

Step 5: In the Table of Contents, select the 
module name to see your progress through the 
lessons underneath.



Navigate Through Learning Content (Cont. 1) 

When you get to the Module Complete screen, you need to close the window to get back to your transcript, which 
contains the module test.

Step 6: After finishing the module (see checkmark), select the Launch Test button to access the test. 

Step 7: Select the Continue button to 
start the test.

NOTE:  DAU exam policy for course 
completion is based on receiving an 
80% score on each exam, and students 
have three opportunities to pass each 
exam. Each exam includes the same 
number of questions and covers all 
applicable content. If students do not 
successfully pass the exam after three 
attempts, they will automatically be 
re-enrolled in the course. Students 
must restart the course from the 
beginning. Students may remain 
enrolled until they pass all exams. 



Step 8: If you want to skip a question and come 
back to it later, check the Mark for follow up box. 

Step 9: Select the Next button to proceed through 
the test questions. 

Step 10: When you are finished answering the 
questions, or at any time you want to see the ones 
you have skipped, select the Summary button. 

Step 11: If you selected Mark for follow 
up on a question, you will see a flag next 
to it after clicking Summary. 

Step 12: You can select the Go to Section 
link to answer the question you skipped.

NOTE: Even if you don’t select Mark for 
follow up, you will see on the summary 
screen if you skipped a question.

Navigate Through Learning Content (Cont. 2) 

Step 13: After answering all the test 
questions, select the Submit Final 
Answers button.



Step 14: Select the Review link to see the questions you missed and answered correctly. You will not be able to see 
the answers. If you don’t want to review the questions, select Done.

Step 15: After reviewing the questions, select the Close button. 

Step 16: If the you fail the test, it will 
show as Status: Failed. Select the Retake
button to retake the test. 

NOTE: A passing score will be necessary 
to advance to the next module. As a 
reminder, if you fail any test three times, 
the entire curriculum will reset and the 
you will need to retake all the modules 
and all the tests. 

Navigate Through Learning Content (Cont. 3) 

Once you’ve passed the first module test, you’ll see Status: Completed. In this example, there is only one module 
and test, so the Curriculum Progress status shows 100% completed.



Learning Support Communities

Certain online training courses have learning support communities 
affiliated with them. These learning communities enable students 
to post questions on module topics for Lead Instructors to answer.

If an online training has a learning support community, there will 
be a Have a Question? link on the Curriculum Player page. 

Step 1: Select the Have a Question? link from the Curriculum 
Player page. 

When you want to ask Lead Instructors questions about online training courses…

Step 2: Select the Launch button to access the learning support community.

Step 3: On the 
landing page of the 
community, scroll 
down and view the 
instructor 
information on the 
right-hand side of 
the page. Select the 
Primary Instructor 
link to see the 
contact information.



Step 4: Select the Options drop-down. 
Step 5: Select  Follow Community.

Step 6: Select the Topics button.

Step 7: Select the appropriate Module.

Learning Support Communities (Cont.) 

Step 8: Click the Create Posting drop-down.
Step 9: Select Create Q&A.

Step 10: Enter a subject in 
the Title field.
Step 11: Enter your question 
in the Body text box.
Step 12: When complete, 
click Done.



Step 3: Select View Completion Page button. 

Course Evaluations & Certificates

Step 1: Although course evaluations are optional for students, they are highly encouraged. To access course 
evaluations for online training (OLT) and instructor-led training (ILT) courses, go to your transcript via the View 
Your Training Quick Link. 

Step 2: Select the View 
Completion Page button from 
the Completed view of your 
Transcript page. NOTE: ILT 
Course Evaluations are 
accessible via the Active view of 
the Transcript page on the last 
day of the ILT course. 

When you want to evaluate a course and access your course completion certificate…

Step 4: Select the Evaluate
This Training button. 



Step 5: Read the FAQs and select the Continue button to start the evaluation. Select Next to move through the 
evaluation and Submit Final Answers on the last page.  

Course Evaluations & Certificates (Cont. 1)



Step 1: To access your course completion certificate, select View Completion Page button from the Completed
view of your Transcript page. 

Step 2: Select the View My Certificate button. 

Course Evaluations & Certificates (Cont. 2)

Step 3: Select the 
Download icon to 
download the 
certificate.

Step 4: Select the 
Print icon to print the 
certificate.  

Note: The download 
and print icons may 
not appear in this 
location on your 
screen.


