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#20-7 Example Documentation Required for Disposal Action Worksheet 
 
Introduction  
Abandonment is when the Government relinquishes title to Government Property in possession of a contractor. A 
written determination by the Plant Clearance Officer (PLCO) is required for abandonment to a contractor. If a PLCO 

determines that abandonment is in the best interest to the government, they should provide an explanation for it in 
their plant clearance case file. A PLCO can justify their rationale for abandonment with a DD1641 Disposal 

Determination Approval form.  
 
Objective  

This job aid worksheet was designed to help PLCOs understand the required documentation, a DD Form 1641 
Disposal Determination Approval when the property needs to be abandoned or destroyed.   

 

References  

Use the following references when performing this process: 

 

• FAR 45.603 

• FAR 52.245-1(k) Abandonment of Government property 

• 245.7001-5 DD Form 1641 Disposal Determination/Approval 

• FAR 52.245-1(j) Government identification (markings shall be removed or obliterated)  
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Example Documentation Required for Disposal Action. 
 

Example Documentation to Abandon Non-Reutilized 

Surplus Contract Government Property 

Examples 

1. A sample of an email notifying the contractor of 
the intent to abandon the property and request 

consent. 

To: Anthony_Williams@abccorp.com  
From: Sharron_Wilson@dcma.mil 

Subject: Abandonment Instructions 
 

Good morning, Anthony! I have determined that the large 
capacity fuel tank requires abandonment in place. The 

government would like your consent for abandonment. 
 
Thank you, 

 
Sharron Wilson 

DCMA PLCO 
 

2. A sample of an email from the contractor 
providing consent. 

To: Sharron_Wilson@dcma.mil 
From: Anthony_Williams@abccorp.com  
RE: Subject: Abandonment Instructions 

 
Hi, Sharron. ABC Corp consents to abandonment of the 

property by the Government. 
 
Thank you, 

 
Anthony Williams 

ABC Corp. 
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Example Documentation to Abandon Non-Reutilized 

Surplus Contract Government Property 

Examples 

3. A sample of an email notifying the contractor that 

the property is abandoned in place IAW FAR 
45.603(a)(2). 

To: Anthony_Williams@abccorp.com  

From: Sharron_Wilson@dcma..mil 
Subject: Abandonment Instructions 
 

Good morning, Anthony! I have determined that the gas 
meter that is affixed to the building requires abandonment. 

It will be costly to remove and is a commercial item. The 
government is abandoning this item in accordance with 
IAW FAR 52.245-1(k). 

 
Thank you! 

 
Sharron Wilson 
DCMA PLCO 

4. Completed (redacted) DD Form 1641 Disposal 
Determination Approval. 

See the sample document on page 6. 

5. Completed (redacted) SF 1424 Inventory 
Disposal Report. 

See the sample document on page 7. 

 

 

 
 

 
 

 
 

 
 

 
 

mailto:Anthony_Williams@abccorp.com
mailto:Sharron_Wilson@dcma..mil


4 
 

Example Documentation to Destroy Non-Reutilized 

Surplus Contract Government Property 

Examples 

1. A sample of an email notifying the contractor to 

destroy the property and provide documentation 
when the action is completed. 

To: Anthony_Williams@abccorp.com 

From: Sharron_Wilson@dcma.mil 
Subject: Abandonment/Destruction Instructions 
 

Good morning, Anthony! Please have the plastic mold 
destroyed and abandon the residual. Please provide 

certification that the mold was demil’d.  
 
Thank you! 

 
Sharron Wilson 

DCMA PLCO 
 

2. A sample of an email from the contractor with 
documentation that the property was destroyed. 
Select the link to view the example documentation. 

To: Sharron_Wilson@dcma.mil  
From: Anthony_Williams@abccorp.com 
RE: Subject: Abandonment/Destruction Instructions 

 
Hi, Sharron. The plastic mold was demil’d this morning. 

Please see the attached demil cert. 
 
Thank you, 

 
Anthony Williams 

ABC Corp. 
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Sample Contractor Demilitarization (DEMIL) Documentation 
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Sample Completed DD Form 1641 
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Sample Completed Standard Form 1424 

 


